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Subject Theory Practical | Total (Hrs)

Office Management IT SKill
Computer Fundamentals 10 5 15
Windows 5 10 15
Ms — Word 30 40 70
Ms-Excel 20 30 50
Ms-PowerPoint 5 11 16
Ms-Access 10 30 40
E-Mail and Internet 3 5 8
Devnagari 2 10 12
Graphics Designing
Photoshop 25 45 70
Illustrator 15 35 50
Indesign 10 20 30
Corel Draw 5 15 20
Web Designing
Photoshop 5 15 20
HTML4 and 5 8 17 25
CSS 2 and3 7 13 20

JavaScript 10 20 30

jQuery 8 17 25
Website Uploading 5 10 15
Hardware and Networking
Hardware components 5 10 15
Operating System 10 20 30
Utilities 4 10 14
Networking 17 43 60
Project Work 0 80 80
Total 273 457 730
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¥, HIgHIhIA
90.3 HHT HWX 90.3.9 WHA HYR dEEdl A
9. | TREATX 9.9 9fe= 99.9.9 FFIIIR THRIAAI Q. ATy MOEaH THIIA
T AR quiA . IR [%H AU
3 WA qHIATL Yo
Y. GIITHE &;ﬂ?ﬁw
Y. glafdfest Yoo
9.2 ey faeew [99.2.9 fafw= fofawar ovgex |9 89 awiay foeew
R
3.

AT

qadd qRiey [HEH
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9.3 T R | 99.3.9 fafw= g S . T§ U§ TE
T TRIIIT eIl A7 . UH TH TR
3. U "X
¥. UH UH UHEH
L. TH T Yraidiged
L. ATy oy
9.%¥ A FhEAIX |99.%.9 fafw (hfaasr o |9 #FgaX use fe9red (CAD)
EET] FHEAYY Tl AABL | 2. FFYEX USE RS
CAM)
3. TUTRe®d SFRIHIE feaw (
GIS)
Y. HASHrE TR EEEH
MIS)
Y. Wieiedd Tbol HY FHGIA
qrgq (SPSS)
%. THSET Tobdl
9.4 THY Argas | 9.4.9 fafws gerar gnnfag |40 ©
AT GFdl SB[ R, CH++
3. Java
¥. Android
4. Python /Ruby on Rail
%. . net (Vb.net/C#.net,Asp.net)
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9.5 Flefafess grme | 99.2.9 ot gerar gfefafest |4, 7T fe@F S
JTHE Rl ATTeT Tl | 2. [Udl. =9
IHE gled FAET AT |30 WS @HE
T ¥, fewh "W
qR. | T@@® (Network)  [9R.9 wfe=m 92.9.9 FFYXR Adad Tl Q. TARH TAEE
AATRAT T IUATRT . addHl hISal
S o 3. Hedddre dERIeEl
Y. Wedddhdl JHIT

9R.R LAN (Local Area
Network)

9%.3 MAN
(Metropolitan Area
Network)

9R.¥ WAN (Wide Area
Network)

92.9.9 LAN X IHEa foq

93.2.9 MAN X STH&4G fed

92.%¥.9 WAN a1 S\ fod

X W ) 0O

o

%) File server based
d) Client server based
) Peer to peer

LAN I Configuration
LAN @& I9ITRTIT
LAN [ &THdr
HUB/Switch

MAN I ITIIRTAT
MAN ol &THaT
HUB/Switch

WAN & J9IIRTar
WAN &I &Hdar
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3. HUB/Switch
9.4 Topology 92.4.9 Topology aTX WM& | 9. Bus topology
fa 3. Star topology
3. Ring topology
¥. Mesh topology
93.% Communication |92.%.9 f&a= communication 9. Co-axial cable
Media media @< STH&MA @9 | . Twisted pair cable
%) UTP
9g) STP
3. Optical fibre
¥. Wireless
9R.8 Networking 92.9.9 Networking devices =X |9. NIC
devices EIECIEUNET] 3. HUB
3. Router
¥. Bridge
9.5 Network Protocol | 92.5.9 Network protocol &&=l | 4. TCP/IP
EIECIRUNCE ] 2. Osl
3. Ethernet
¥. Token ring
3. | Fee 2.9 f=> 93.9.9 e AN HER . FFETIEH FAETE
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A fad . ZeTACH el TIT dhTar
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. HISH
3. ETSUH ™

93.3 YITTH JHEE

93.% 99 I3 T q9
ol

93.3.3 THIIR

93.3.9 A

93.3.] WWW (World Wide Web)

93.%¥.9 99 9I8C

93.%.3 99 U

X W ) O

< W o 0

gl T3
gradde ITILH THhE®

U HqEIRl

URL

HTML

Hyperlink

Internet Service Provider

a9 grschl Hed
a9 grgd g¥dl SATHH
I9 91 g9 T e

. @9 99 (Domain Name)

9 Yol festrgd gwaedl
I A fad

Mobile, Tablet PC #T &+ e
webpage design T¥a=dT
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EIECIRUEE]
3. Dynamic Effects ,Image
Carousel T4l ATH&IA &
SERE LU 13.4.9 FTETEH TART A . HAfE &
ST R, HqLETH A
3. gEAr gate
¥, HATS
Y. SR &
T gUrEA &
3l Online Job
Q¥. | STeTreh 1¥.9 e 19.9.9 g gl A |9, A ATER
(Humanware) ATATH TAqMh Gl | R 92 AT
ST 3. RrEr agEr
9.3 Hh ATAR 9%.2.9 FFgET qAT q Fredl | Q. faeeH semm qar fesired
ANt ST goaATAd Tl T
AT ATATH AR . YRITH e
I B ATHTLH 3 STer gUREsT T
ST o ¥, FFgEX gATAA T
Y. STl Iedl 9
. HFY HHT T
O, FHIIY HAT A
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FRTeRToT SUFLT goaTad Tl . JITHY

AT ATaeTF AR 3. ST TSMHMEaX

L 92 LA AR | ¥, PFYEL AL

fe
Y. STar 3 AT
% ETSdUX SiIaT
v, are.fe. sfwHax
O, FRAAIT I
5. ded® AT

9. ¥ TRrerr gan 1%.%¥.9 HFGET FFAl HH 9. = TATaYe e

T faf werasTie sl EHIESEEICII
At fererr qar . GTITHIR ATRT
AMAREE D ATT LT BT 3. STar USHHIMRdeTH &t
el A W, HFIAL AILELH WATHT
Y. STl Sedl ATLILHI AT
% BISAUY FITALHl AR
9, ARIATT I~ATICHT AT
c. "dddh SeATaLHl ATHT
ERIR ©.q ufe=m 4.9.9 FFEITH FART & Q. ST TlATy

EIESEIEEIRY R. grer g
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gl faar

9.3 TEheT gleAfas

9.3 ETeT yeEs

QU. ¥ YIS

Y.L FFFEL AIEHA

4.9 FFgeEre fata
THILRT [SolTemy adr
JRTIH g¥=dl FATH

4.3.9 FFIETE ST JEEy
qreel STy o

Y. %¥.Q FFIEX JITHT Tl
AT f

0.9 BT AIET FFedl

e \
FFIIT AT
BRI

Hre fereag

iR fesrgad

v 99 fesety we
gredie TS

q. U5 fesmefry

Q. UTRed feomsfas

fl G & X < w

AAATSA m\\ -
e caw ety
=T (Batch) WG9S
UTAA W\\ -
Afedqd UIOTAE

EIRC RO E
ENEEEIRIEE
N =~ ﬁ -
= =~ N fi -

9. TG AT Tl

X X WP

X w0
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¥, STar gerae =
Y. ZrEXAC eATAd A
% FHA FoATAA T
Q& 0T JUTell | q¥.8.9 FFLEGIT I T4 |9, el @deaid
qreedl ST . HMHUTER Frdid
W, YAt rald
Y. HTehd draled
. BTSdUT Hrdld
9, FHRZAAL rdlel
4.9 9%.9 MIS, GIS, LIS, SIS d¥=fl [9. MIS &I Component I
MIS=Management AA Development
Information 2. GIS & TIRT aX
System _ 3. LIS & Component T AN
GIS:Gepgraphlc X
Information -
System ¥. SIS # Component T AT
LIS=Land EIES
Information
System
SIS=School
Information
System
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CEREIEID]
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99. FAATLTIOT
3. FXRrET
Q9. | gL 9.9 ufe= 99.9.9 FFIEITET FFEI(ved 1. gar T garere =g
frTaEEdl qLETH R ANERN, ahed, AT
AT HAT ¥l FTH J=ATIH
3. BT Nlods d9uT ACATFATS
JATIH
¥, OTH T qrdrare aarsd
0] BTEaaT 99.3.9 BTEAALH T FHl | 9. gal T garare a=mrsq
EIC R ANANl, &, AT
TATIA
3. % Wedd quT FEATFAE
TATIA
¥, OTH T qrdiare aara
9.3 FRHEAAX 99.3.9 A= Jeprear 9. qTHASHl TIYT T

AhReAIETH LT

qrEwl S

R, WIERE WRTAY gl
JITHEE FeTad T

3. e ghaaux Iuded
gigre® T TR

¥, ATHATeE Ted Fael TN
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95.% Al

9. ¥.9 FFYSHT HH T
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qeedl AT

15.9.9 FFFL FFEEl TH
GATIRT AT AT
qEeedl AT

95..9 HFFET AT T Tl
JURTEEH FIA HAT
AT T 9 aiear

TR ATEEATE LT T

%, GReIIY [e&he TIT dUE®
JUgh AT e

O, RHIIIEE® UFk WAATd Al
WA JoTeT gfeqd &g
T AT T

1. FEUTSTE RiTeREEH
eI T

. AQTHISAC {&Td = [ohd
hece®dl AT@T T
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¥, FFYETAT BMH T AATH
fereor

Y. PFYEL HISTHl ATATLT
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<C

ST HqeTH FAET T

95.3 H®T5 15.3.9 FFAREE 98 AFUTHH (. TH FISTH FAN T
fopraT awrg gl R WTHH fRRE T T
EIE|

3. fafeEe d9roer w@T ™
¥, 2e forae fe@pedr W T ™

9. ¥ WHA H9X 15.%.9 FFYEEH AT | 9. FFYL Hidq geed]
HHd @Rl U GEH | R UTAX qATs, STET e

i5.% &Har dig 15.%.9 YL ETSaUL Q. I9gh ATATAXITH]
TReIIX T EHAAATCH FFAEEH TSI Tl
AT Ay w5 AT T

3. Mg (Periodic) TR
AT FIATIA

3 ATAIHAT ATHR BTSAUX
ATAYTEEHT T i@

¥, GHATIEA Toarad  WEo
TREIIEE® TEdd aar
AIUSIT T

Y. FMH T4 FHEEEATS
ATTITE Yrcared fad

. FFYIAT FH T
FHAT (e EATs AT THIAT
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q&H
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Hardware connection testing
Printer set up testing

Drive testing

System testing

Files testing




e () favger @ift AR qee @i =rd (gEnes)

9. FW T A FT 9 FI R T 3 Fd ¥ T 4 a1 < *4 9
q. | Computer Typing Typing
Fundamentals Practice(typ | speed Test
shala)
Fd q T R FT 3 Fd ¥ I Y Fd % T 9
3. | Windows Windows Windows Paint Brush | Windows Creating/Re | Cut/Copy/P
Fundamentals Basic Accessorie Explorer naming./Del | asste
S eting
folders and
files
FT q T R FT 3 FY ¥ I Y Fd % FT 9
3, | Office Management | MS Word MS Excel Ms MS Access | Emailand | Devanagari | Project
IT Skill Powerpoint Internet Work/Exam
Fd 9 Fd 3 Fd 3 F ¥ IR FA % F 9
¥. | Graphics Designing | Photoshop | lllustrator Indesign CorelDraw | Project Exam
Work
Fd 9 FA 3 Fd 3 F ¥ ERIE FA % F 9
Y. | Web Designing Photoshop |HTML 4 CSS2 and 3 | JavaScript | Web Concept of | Social
and 5 and jQuery | Hosting and | online job Media
Domain Marketing
Registration
FI © <
Project Exam
Work
FT q I R FT 3 FI ¥ T Y FI FT 9




FE | HH T FAA ®d 9 F R F 3 FA Y LRI F % A 9
%. |Hardware and Computer | Operating | Utilities and | Printer and | DOS
Networking Assembling | System Troubleshoo | Scanner Commands
Installation | ting Setup
#d c T < FF q0 9
Remote File Wireless
Desktop Security Network

Connection




FH T HAd FA qIT ITFIEE SRR g fearar

Computer 9.9 Computer Booting
Fundamentals
9. English and Nepali
Typing
Windows %.9 Windows basics %.9.9 Windows operating Starting windows
Fundamentals system H=HATeq T Use of mouse & mouse technique

&H JA134 Opening an icon into windows

Maximizing windows

Restoring windows

Minimizing windows

Resizing windows

Moving windows

Scrolling windows

0. Closing windows

99. Managing folder & files

9. Start button

93. Exiting a program

9%¥. Tiling multiple application
windows

94. Windows help

PN 6 M P

R.R Windows R.R.9 Windows operating 9. Running accessories
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Accessories system % accessories | 2. Word pad
TAAT T 9ETH 3. Typing a text
¥. Media control
4. System utililties
R.3 Paint Brush R.3.9 Windows operating 4. Using drawing tools
system E ORI paint R. Creating a new picture
brush aT¢ &H T 3. Saving a picture
qe&H ¥. Close a picture file
4. Open a picture
%. Typing text
3, Editing a picture
5. Viewing your drawing
. Printing a picture
R.¥ Windows Explorer | X.%¥.9 Windows operating 9. Managing files
system F=aqd windows | . Selecting files
explorer & YA W9 | 3. Moving or Copying files
q&H ¥. Renaming files
4. Deleting files
%. Using Recycle Bin
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3. Viewing properties of files
&. Hiding/displaying file extension
R. Finding file
q0. Starting program from explorer
99. Starting windows
qR. Starting MS DOS Prompt
93. Formatting floppy disk
— To copy system files
— To make a system diskette
3. | Office Management |39 MS Word 3.9.9 MSWord @& I 9. FdUTEE ey

IT Skill

g arer fagd
ST T MS Word
F OGAT TH GETH
FATSA

39.R fafv= TeaE® A

. JEI®H, RNINH, ~qoTduT

3. ss.fe e, = &#re

Y. s@ary A gua A
fasrae fewTea saanie

Y. TTOT drfdrer qor faaee

9. Formatting tool bar
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SIECARURCD

9.3 @@FI\*E typing/editing
T FETH aATg

39.¥ SFHHC HHIfCy A
SERECRIES]

39.4 SHHEH IS fesireA
T T A3 9 &Y

G A X W LW

AN WY

Standard tool bar

Customizing tool bar

A < dIEe®

CIESERIE]

Editing

Word find & replace T

Auto correct T

Spell check ™

Grammer checking T+ ScTis
Password &, e T [

Formatting text character (Font,
Size, Bold, Underline, Italic etc.)
Formatting paragraph (Tab,
Indent, Justification etc.)
Automatic formatting and Style

Page setup (Modify page
numbering, bullets, paper size
etc.)

Newspaper style culumn setup

Fonts

Positioning text and graphics
Adding borders and shading
Importance and creating graphics
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39.% SHHCHT THd TH 4. Tables (Rows, culumns, insert,
JIH IA9TIH delete, hide, split, column width
etc.)
R. Files
3. Object (Excel chart, picture etc.)
3.9.@ g1 SHHGHT ATA9T% | 9. Footnotes, Endnotes, Outlining
qq @ug@qﬁ STCHT and Organizing a document
IGEIEURI KRG R. Indexes, Tables of contents and
other tables
3. Bookmark, style, add and remove
protetions
3.9.c WIEA AW 9 TH | 9. File opening, saving and
T3 protecting documents
R. Locations and managing
documents
3. Printing document
3.9.2 MSWord 3 war 9. Equation editor
#% application &ATs | 2. Word Art
AT T W FArSH | 3. Graph
¥. Converting file format
4. Inserting clip art
3.9.90 MSWord & & 9. Paint Brush, Excel etc.
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SECD]
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application 9T
TATSUH RIEAETATS
import SR IEFREIE
AP Formatting
T AT FATS

3.9.99 Mail merge @I STHT
AT F AR €5
TANT T9 99 F9139

3.9.9% MSWord AT T
FHAATS customizing
optimizing TH e
ERIcE]

3.9.93 AT word

processing package
AT TH HeTH

9. ®X&® WIGAEE create A
3. ITh WISAE® merge A

9. Recording & running macro
R. Inserting information with fields
3. Optimizing word

Types of Devanagari package
Devanagari typing exercise
Font & appearance change
Formatting

Other word processing tools

X w0

3.% MS Excel

3.R.9 Excel program I=TIq
T GEH sy

3.2.% Excel #T tool bar &l

9. Excel program ®Tg fafqe
AlraTe. JANT T

4. Standard tool bar
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R

IR

R4

IR&

AL AGTd T geTH
FATIA

TIT wSde® dA13q

a7 qUAT hIEde® dled
TeTH  FIATIH

Work sheet E“G\_c'ﬂ%
TIART T qH FAT3

ATE FATST T
FAE® FANd TS
ey IAT3q

Organize &l STdl
feraaedrs analyzing
T AT FATS

fQ,U

X P

X w0

Graphic tool bar
Formatting tool bar
Picture tool bar

File opening
Creating new file
File saving etc.

Cell

Formatting cells
Worksheet
Workbook

Adding new sheets

Creating chart

Deleting, Renaming
Row, column, cells

Title, heading, X & Y axis
Different types of charts
Size dIT Grid
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3R.9 ErEreeg® T I
analyzing X &
TS o6l q&7q

~

IqAT3

3.5 fal= &9 a1 T AT
ez M ot I A R o I
fafrer af@r g3 g
T feara = @aw
FATIA

3% fafq=r #rewm ar T T
EH ETar freaers
faf9=1 function tool
QAT T GETH I

3390 FA UM wIEART ST
qbI Gt BISAHT
move, copy dl cut,
paste ST&EAT T A
qerq A3

3.3.99 fafa= fefawer

column 3T row @& data
Ul STeT
. == ar logo

¥. @9 graphic picture

Bl e

9. Line graph
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TThe G-l AT
T T T T fuee
T geH gars

3R HIEA GREATRl ATHT
qTHae YR T geH

CEISEI

3.2.93 Excel ®IgadTg
AT bAT  ATHTLH
free e @i
qFTF FHEE T

ey IAT3q

339Y EEdeEdTs
Ald Y pdl ﬂgﬂl( r‘ifd
T IH TS

X &Y Axis
Bar diagram
Pie chart
3-D chart etc.

X

Password &, & T [¥hae

0

Header/footer
Page numbering
Border

Page break
Paper size
Margin etc.

S S

Print preview
Print resolution

Print all the pages

3.3 MS Powerpoint

3.3.9 Powerpoint FITIT T
TeTH  TIATS

q
R
3. Selected page print
¥
q

. Powerpoint presentation CIES
open TH fo&ra+
R. TIT powerpoint presentation

TATIA
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3.3} fafw= fefawar oo
I HIg®ATs YA T
TeTH  FIATS

3.3.3 Powerpoint presentation
AT fatw= 9B slide
gE e HEH T3+

3.3.¥ Slide @I formatting
T FeTH FATS

3.3.4 Slide AT fafa=
JbTLHl  windows based
document
(Word, Excel etc.) CIES
insert M T&TH IATIH

3.3.% Slide &g adl
attractive ddI3d 9&H

~

CEISEI

q. Standard toolbar
R. Formatting toolbar

3. Picture toolbar

9. Title slide

X. Table of Contents
3. Organizational Chart
¥. Graphics texts etc.
9. Bullets

R. Fonts

3. Background, Foreground Image
colour etc.
¥. Border line

4. Header & footer

9. Word @I document, Excel T

document, Clipart, & WHIScTehl
slide & insert T

9. Slide transition
R. Animation

3. Hyperlink

¥. Navigation button
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4. Style insert
%. Adding links to other slides
.38 TIATT UK slide 9. Slide sorter
E®ATE presentation T | R. Slide view
qGH A3
3.%¥ MS Access 3.¥.9 MSAccess WA 9 |9. AT ST TS
HeTH  FATS R YAl STETELAs @led
3.¥.]3 [ toolbar T® 9. Standard tool bar
AT M G| 3T | . Formatting tool bar
393 TAT d99 oAIsd qEH | 4. [hegdl ATH, HIe, a9,
CClG] validation rule, dafault valude
3.¥.¥ T TTAAT ETET T
T GEH sy
3¥.Y TUAT SFAHT modify |9, WEH fFeg geTS AT 9w
T gaH FArsA 3. Field # type ®T 9f@ad
3. Field & property @Tg &XH<
ﬁ
3.9.% Fedal dgde® d=al | 9. Primary key % Hecd
Qe el AT ST | . Foreign key & Hecd
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fest

3.%¥.\9 Data process &l
AT gueries G
design T geH
AT

3.¥.5 Screen format design
T T YA T qeTH

CEISEI

3. Relation with 1 to 1 and 1 to many

EEISEE

q. 9TdUT  queries

R. Update queries

9. Control button 8% FTATIT

2. Form 9U&T control E&a!
properties change ™
%) Font d) 9HIgSl ) Colour
T ¥) Short cut

3. Table & link

¥. Subform & YA T

3.%.% 9TITT WATHE T
TeTH  FIATI

9. THE @iod
. {@®eAls update

3.¥.90 Report [Tl F&H
AT

Q. ATAIHAT AT [Ldre
frepTe

2.¥.99 Macro & WA T
TeTH  TIATS

9. ATkl \'ﬂg(‘”(dﬂ macro
QAT I
R. Form &T€ macro & WA T
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3.¥.9% Sorting, Indexing T Q. SATALIHAT ATHTLH sorting T
Filter T YA T . HATEIRAT HATHATLH indexing
qEH a3 T
3. ATAIHAT ATHILH filter T
3.4 E-mail 3.9.9 SHAHT TANT T &9 | 9. E-mail client T T4 mail
JATIH compose ™
3. Mail receive ¥ send T+
3. E-mail T attachment 3red
afeer
¥. E-mail address book maintain
UG EIEE)
Y. Mail &% forward 9
%. Internaet mail &1 fafqe
properties set T
3, Unnecessary mail CIESECICD]
c. Al IH# e-mail ThHEATX
gl AT fad
(ST Eudora, Pegasus, MS
Outlook Winmail #Tfg)
3.5 Internet 3.%.9 Internet YOI T4 T&TH ISP ¥ connection

FATSH

&) ~O




*%.9.

Y T HaAd

FT qIT ITFTEE

SRR

giareq faewor

3.9 Devanagari

3. Web site &%®als search 9

Y., FTP «@Te JOINT T Sr3d«re

TF

Y. Download WU web page T

save T favourite ®T T&A
CRIcE]

% Internet mail FIWT

9. Web page &S fYed =

. c
g. 9€Td search engine g®&dlg

o

TIET T ATEURl AT
%) hotmail €) Yahoo )
MSN 3Tfg

feT™

3.5 Project
Work/Exam
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¥. | Graphics Designing | ¥.9 Photoshop ¥.9.9 Photoshop ¥l Photoshop Basics
HqrIrr AT Working with Color

¥.R lllustrator

¥.R.9 llustrator T¥I=
BIPIEEEIG]

Selection Essentials

Image Editing Fundamentals
Introduction to Layers

Channels and Masks

Using Paths

Working with Type

Artistic Helpers — Filters, Actions
and More

0. Photoshop and The Web

99. Working with Line Art

9X. Photo Repair and Management
93. Text Effects

9%¥. PhotoShop File Formats

R ) B R R G e Bt

el

°
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4.
R
3.
q%.
<.
9%.
9z.
q<.
R0,

1.

R

EEs

R¥.
R4

R

R,
RT.
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30,
.
EES
33
3.
34
3%.
3c.
¥O0,
¥9.
¥.3 Indesign ¥.3.9 Indesign %I IYANTAT |9. Loading of Indesign
faozar STMErd g | . Accessing Indesign
Indesign WIUTH H=TAT | 3. Getting help
T g FArsA ¥. Setting up Indesign
4. Placing text
¥.3.] Indesign fafs= Page layout

glaare® a5 @R T
desktop publication
Tl FATs HI
SRR EPIEEES
TATST Gl A~

X oy 0

Preparing text
Master Page
Saving your work
View
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faoHT =T T T
qTH  oATIA
¥.3.3 Indesign TAWT gd 1. F5, F6, F7, F8 etc. function keys
function key, control key, JAT T
shift key, mouse\notation, 3. Key name
textbox & WATT T |3 cyjughifes iz
dldrdeedl A<l S|
ATIE AT HEH
SRISE
¥.3.% WLEHT publication file 9. Operating and existing publication
g% @red, edit T 9T | 2. Edit publication
save T TH FISH | 3. Save publication
Y3 U o ATIC FFEIHl 9. Page setup
AFTF FHEF T R. Page layout
[T 9| aHrsd 3. Define margins, columns, rulers,
and ruler guides, fonts
¥.3.% Indesign IATRURT text | 9. Importing/Exporting text
TEATS export T & R. Import word processor files (MS
application dT< Word, MS Excel T Access)
IATSUH TEHHEEATS
import TH HEAW FATIA
¥.3.9 Indesign WT &MH &l |9. Type style
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typography style Wwehl
& B T T9H TAMT T
Hged a1 FAA fod

3. Typestyle AT &H &l AN
et fafa=T control, shift T
function key E&HI FINT
Paragraph style

Bullets, drop cap and tabs

4. Style sheet and pallette

i

¥.3.5 Indesign ®T TR
fere® T o
TiRa dole® Ha
TAT T g oz
qeTH A3

9. Creating graphics key using tools
of pagemaker

R. Editing pagemaker graphics

3. Import graphics

¥. Image controls
4. Textwrap

¥.3.2 Custom table §& &
FATST T Y
application JTITHHT
T qRH A EATS
USTHEET U T3
T STCHAT GeTH 13

9. Accessing table editor
R. Creating table
3. Exporting table

¥.3.90 Indesign STE FoleleX
et 1 ATTIAF
U9 RRIfEy TH 9ETH
AT

9. Page setup

R. Column setup

3. Name plate

¥. Placing graphics
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4. Continuing the page etc.
¥.3.99 Indesign T 9. Print preview
TleAshaaalg  ATaTHRAT | . Printing newspapers etc.
a7 fyee T wEH
IATIH
¥.% Corel Draw ¥.%¥.9 Corel DRAW H¥-JHT | 9. Introduction to CorelDraw
AT h  ATH R. Creating a New Design
3. Corel Draw Workspace layout
¥. Introduction to CorelDraw Tools
4. Color and Stroke Palette
%. Working with Text
3, Page and Column Setup
¥.4 Project Work ¥.4.9 Project Work T¥=HT 9. Designing stationary (visiting
ATTTE IATH card,brochure,id card,photo
editing)
R. color combination and printing
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¥.% Exam ¥.4.9 Skill Test 9. Written exam
4. | Web Designing 4.9 HTML and CSS 4.9.9 HTML GFe=eHET 9. Basic Markup tags
ATATh  ATH R. Creating Headings
3. Creating Lists
¥. Applying Bold, Italic and Other
Emphases
4. Specifying Fonts and Fonts Sizes
%. Setting Text Colors
3. Linking your Document
. Working with Images
%. HTML Tables and Frames
90. Working with Forms
99. HTML5
9R. HTML5 semantic
elements(header,nav,aside,secti
on,article)
93. HTMLS5 audio and video
9%¥. HTML5 new INPUT elements
Y.9.]} CSS YFI=HT ATdTq® | 9. Style Sheets
AT R. Implementing Style Sheets
3. Associating Style Sheet with
HTML Document
¥. Embedding Style Sheet in the HTML

Document
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4. Javascript

4.3 Jquery

4.%.9 Javascript T¥IHI
SIEERENIG]

4.3.9 Jquery T¥I~FHT
CIERRENIE]

NG <

¢

AN W

9,
c.
Q.

q0.

1.

q.

CSS Properties

CSS ID and Class

Layout desiging(using div)
CSS3 Styling

(animation,shadow,border-
radius)

Media Query

. Responsive Web Designing

Introduction to JavaScript and the
Web
Data Types and Variables in
JavaScript
Decisions, Loops and Functions
Object-Based Programming
Programming the Browser
HTML Forms — Interacting with
the User
Windows and Frames
String Manipulation
Date, Time and Timers
Common Mistakes, debugging
and Error Handling
Storing Information: Cookies

Introduction to jQuery
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4.% Project Work

4.4 Web Hosting

4.%.9 Project Work H¥=eIHT
SIEERENIG]

4.4.9 Web Hosting d¥e=adT
qTTITF AT

- 0
O .

X 0 O

A s

R.
3.
14
4.
<.
3
c

Downloading and Installing jquery
jQuery Selectors

. JQuery Events

jQuery Effects
jQuery Manipulation

. JQuery Advanced

Making Sliding Images and
Carousel
Drop down menu

Collapsible Content

Planning a Site
Requirement Specification
Designing a PSD layout
Slicing a layout

Using HTML4 and 5
Adding stylesheets

JS and jQuery for dynamics
effects

Integrating sliding images with
HTML,CSS,Jquery

Concept of Domain and Hosting

Setting up Administration Behind
a Site
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Uploading, Updating and
Administering the Site

2.4 PHP with
Database
Conncetion

Y.%.9 PHP &I JII T T4

Web Designing d9IrT
data base connection
T T&TH

q.
R
2.

Introduction to PHP
Simple SQL
Fe g, e a1

Hardware and
Networking

%.9 Computer
Assembling

%.4.9

FFIILHl At
components SIS L]
T qeTH

Identify components, their names
and purpose of a computer
Knowledge of preparing, adding
and removing the motherboard,
CPU, RAM, Power Supply, HDD,
Floppy drives, USB ports,
Cabinet, CPU Fan, DVD Drive
etc.

Knowledge of PCI Slots & PCI
card installation

Distinguish between different
type of ports & cables for
peripherals and connectors as
well as common peripheral
interface and cables

Identify the requirements and
procedures for building a PC and
understand the procedure
involved in PC service & repair.
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%.X Operating System | %.X.9 Windows operating 9. Windows XP/7/8/10 Setup
Installation system setup 9 TEH qeTH
%.X.? BIOS R. BIOS boot device priority
3. Device Driver Setup
%.3 Utilities and %.3.9 Windows control panel 4. Mouse setup
TroubleShooting g® godrad T 2. Screen setup
HATALADAT  ATHTLH! 3. Printer setup
setup T e ¥. New hardware setup
4. Font setup
%. Add/Remove program #Tfg
%.2.] Windows operating 9. Defrag
system HT disk utilities | . Scandisk
TR T 9 3. Disk Management
%.3.3 Windows HT user 9. Desktop
profile setup T | R. Hiding and displyaing icons,
folders
%.3.¥ Windows HT system q. HTEE dIT software problem
restore T TEH G EFITUT?[ system ®T problem
ATTHT ‘T{'IT‘T TTITHT FhIIT




F.9. | ®H T FdA H qIT ITHFIE® CELR qfered e
%34 RAdr fewk qur 9. Norton utilities
grefewhaT fairer . PCtools

gl?lﬂ]‘:—:’ recover TH

fafa= gerar utilities
software &&el AT
TH FIH FATIA

3.90.9 Windows HT system
restore T H&H

q. WIS d9r software problem
%I FTA system HT problem
ATCAT qUA AFEITHT ol

%. ¥ Printer and
Scanner Setup

%9 FFYSAT fafw
Printer ,scanner Ffl‘l’?:’
FEH 9 g

9. Printer and Scanner Setup

%4 DOS Commands |%.4.9 ETefewhars low level 9. DM
format M EHW FASA [ . CMOS AT
LY.R FEdl fe%% d9T &€ |9. FormatA:
fe%FeTs high level R. Format A:/S/U/V
formatting 9 T&TH 3. FDISK
¥. Format C:
4. Format C:/S/UIV
T 4.R fem= saifes M=®AT [9. Copycon....
autoexec.bat file T R. Autoexec.bat
config.sys & Hed 3. Config.sys
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I TS o T ¥. Type
AT HhIgA IATIA L. "Z, F6
qeTH A3 %. Edit

§.4.3 AEAUU WIede®dls | 9. Attrib +R+H
qTA & qAT gqTET 3. Attrib -R-H
qIIT THE T JH13T | 3. Attrib +H *.*
gl 9eH garsd

S ¥ HEIIAT d 9. NAV
ATE@ATE 3Tgq 3. SCAN
qATE®H] TATATT 9 | 3. Clean

TeH  FIATIA
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%.% Networking %.%.9 Networking I+l 9. Network Basics
HIITIOT  ATA R. Introduction to Computer Network
and its types
3. Transmission Media, Cabling and
NIC, clamping of RJ45
¥. OSI Reference Model
4. Client Server and Peer to Peer
Networking
%. Installation of Software and
Utilities
3. Architecture of windows
XP/2003/Windows 7/8/10/2008
5. Server / Client Installation
%. Network Administration, Design
network architecture
q0. Concept of Domain
Mode/Installation
99. Users and Group Account
Management
9R. Account Policy, Security , User
Rights Policy
93. Auditing in windows
XP/2003/Windows 7/8/10
9%. Share Level Permission / NTFS
Permission
94. Server Management Tools

%.

DHCP, DNS, RAS Installation
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9. Backup

9z. Troubleshooting Common
Problems

9. Remote installation

R0. Mapping of drives

4. HUB, Switch installation
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%.9 Wireless LAN %.9.9 Wireless LAN = 9. Introduction
SIGEIRA]

R. Installation & Configuration of
Access point

3. Password Protection

¥. Website block

4. 16, 32, 64 bits encryption

3.99 Remote desktop
connection

2.99.9 Windows AT IRl
FHFYETH desktop HT
connection A T&TH

q. USAT FFYIET TIT el
FFILH desktop AT &HH T
2. Team viewer software &I FTHT

EIECACRCT

3.9 Windows F8
Function

3.9%.9 Windows F8 Function
QAT 9 98T

4. Safe Mode
R. Last good known configuration
etc.

Fecy

T FRale HAAd AT qFU AN FARACEH] A5 feaT Ferdl ey auree g |




m faaRor (Computer Hardware Specification)

greterdt e

Intel®Core ™ 2 Duo CPU @ 2.40GHZ 2.39GHZ
2 GB RAM or more

Hard disk 500 GB or more

Speaker Set

256 Cache memory

CD RW Drive

15" or more(LCD/LED)

Keyboard (Normal or Multimedia)

1 parallel and 2 serial ports

Mouse with pad

Modem, 300 MBPs/ Wireless Modem

Paper stand (Optional)

Canon Dot Matrix or Laser or Bubble Jet Printer
UPS (optional) 600 VA

Volt guard or Voltage Stabilizer (Minimum 600 VA)
Extension Cords

PenDrive(4 GB) or more

Software DVD and CDs

Cat6 Cable and RJ45

Clamping Tools

Screw Driver Set

Millimeter

le)
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9. MS Windows Latest q
R. MS Word Latest 9
3. MS Excel Latest q
X MS Power Point Latest q
€. MS Access Latest q
%. MS Outlook Latest q
9, Internet Explorer, chrome etc. q
g. Antivirus Softwares Latest q
Q. Adobe Photoshop Latest q
q0. Adobe lllustrator Latest q
9. Adobe Indesign Latest 9
qR. CorelDraw Latest 9
2. Notepad++ Latest 9
QY Sublime Text Latest q
qu Nepali Fonts (Unicode also) Tl R,3 AT 9/9
4. XAMPP/WAMP Latest q
QY. Device Driver Software Latest q
. Internet 2 MBPS q
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3.

9%.
AL

DI fAaRor (90 qeT FFIYER TE)

EERRN N

TR HUSIA :

Tl
T
HHTS

IREIEEE

White Board :

CD Box :

qooﬁqﬁma@ﬁw

g forT don Rifogel Ig ISUTS TAT 8ol gdl §JUD
HI@ UAT a1 6 9Udl 9 TR I”A Aib &l |fedd!

gol, gaf X JFariswale b ggu

WR $HUSFA IRF U+, I & TG Inlet X Outlet UITHI
AT T |

YEaIC €' SARAT dl IRtk (6 HFgexdl &I USel 3
pin P TS @I TeH FJU | I TR TSl el &1
T3S 3 pin W §JUS | IJHAT earthing P IdwRd

gJIIS |
FIex, e don & 918 I SoE-al <go ¥ HresH
$H T IRhGIE B AHUD] Hd8® U |

fAfSTH Fd FUEweR Wio |ied SIfeudl qo HrgesHl
BH TGS AFCIAT Sh IFIEwdl  reflection FUH TRI

e  Tga |
HIaIP! FRITA B oA K <l v8g U |
a4l AerA, BT fodifedd a1 dic reagal §gu- |

Te e Wgd fdomRae 9w TR T e Aeeg
g |

HRED] FANT M e DM II UISU Tl Gl

BHTS FAl IRF ATH IRFI |

$HEY HISMI T ¥X9 dI White board §Ju= ¥ white board
AT dEABT B fAfF= F[TdT temporary marker pen X marker
DT TRl T |

Plastic @I CD storing box &1 =ael ggu- |

HFYCX HHI[g YU-Idh] IR AGHS BUSIH] gl gj‘-l'\fl

der liquid soap @1 9\ =gaRen ggus |



